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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have only a one-page executive summary. It shall include
five or more Learning Objectives and Outcomes achieved, a brief description of the
sector of business and intern organization and summary of all the activities done by
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

Introduction of the Organization

Vision, Mission, and Values of the Organization

Policy of the Organization, in relation to the intern role

. Organizational Structure

Roles and responsibilities of the employees in which the intern is placed.
Performance of the Organization in terms of turnover, profits, market

TEHUOW R

reach and market value. |
G. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Description of the Activities/Responsibilities in the Intern Organization during Internship,
which shall include - details of working conditions, weekly work schedule, equipment used,
and tasks performed. This part could end by reflecting on what kind of skills the intern

acquired.
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CHAPTER 5: OUTCOMES DESCRIPTION

Describe the work e
facilities available and maintenance, clarity
discipline, lime management, harmonious e

nvironment you have experienced (in ferms of people interactions,

of job roles, prolocols, procedures, processes,
lationships, socializalion, mutual support and

teaniwork, motivation, space and ventilation, elc.)
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Describe how you could improve your communication skills (in ferms of
nnlumrumu! in oral communication, written communication, conversational abilities,

confidence levels while communicating, anxiety management, understanding others, getting
understood by others, extempore speech, ability to articulate the key points, closing the
conversation, maintaining niceties and protocols, greeting, thanking and appreciating others,
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Describe how could you could enhance your abilities in group discussions, participation
in teams, contribution as a team member, leading a_team/activity.
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i “tudent Name: # - (yresiing Registration No:
ke
P Term of Internship: From: -_, 0% - 207 Y Tos ,{, {/{:,,. _ ;q),"/- 3 ;
Date of Pvaluation: e (y{:'; 1{7 g « Jh ,{,f n;(vlj /’/"/ O, ,”://
Organization Name & Address: x 5,_(7':7/ W aSil o &
Mease rate vour performance in the following arcas:
Rating Scale: Letter grade of CGPA calculation to be provided
i Oral communication l 2 3 4 5
2 Written communication ] 2 3 4 5
3 Proactivencss | /. 3 4 5
4 Interaction ability with community | 2 3 4 3
.5 Positive Attitude | 2 3 4 35
O Self-confidence | 2 3 4 5
7 Ability to learn | 2 3 - 5
.;" Work Plan and organization 1 2 3 - 5
9 Professionalism 1 2 3 4 5
10 Creativity I 2 3 4 5
% '.'5;-‘111" Quality of work done | 2 3 4 I3
v “1‘2 Time Management 1 2 3 4 S
& 13" U't\'derstandingthe Conimqnity 1 2 3 4 5
| N vAchievciucnt of Desired OQutcomes 1 2 3 .. 5
1 2 3 4 5

|5 OVERALL PERFORMANCE
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Evaluation by the Supervisor of the Intern Organization

O
Student Name: // AnaShru Registration No:
Term of Internship: From: 07 -0 ~2p1% To: /” /6 - 2023
-

Date of Evaluation:

Organization Name & Address: ['O/U/G SIVCJ E(’a/o{y (O/'/ Jf
>0

€ |
Name & Address of the Supervisor j ‘
with Mobile Number qQuabuo21tY |

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-
evaluation

Rating Scale: 1 is lowest and 5 is highest rank

Hh L VL 66evooweeeoeady s &6

- 1 Oral communication 1 2 3 4 5
2 Written communication | 2 3 - 5
3 Proactiveness ; 1 2 3 4 5
i) 4 " Interaction ability with community 1 2 3 = >
s ) '5  Positive Attitude 1 W2 3 = 5
L) 6  Self-confidence 1 . 3 4 5
A 7 Abiiytoleam e ar A s
- , .:8> Work Plan and orgamzahon 1 2 3 4 5
5.0 Professxonahsm 12 2 3 < 5
o , 10 Creativity 1 2 3 4 5
: ” ll \'Quahty of work done Hat: Sl e 4 5
: 9 12 Time Management 1 2 3 4 5
- 9 v"%fl3,i - Underetandmgthe Commumty , : '.17_  2 =3 4 5
' N 14 rAchlevement of DESII‘Ed Outcomes 1 ‘2 3 | 4 3
N 15 OVERALL PERFORMANCE 17 2. 43 4 =
” Y Date: 91-09-2.023 Séi:namrﬁutgiwr
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INTERNAL ASSESSMENT STATEMENT

/ 0
Name Of the Student: K+ hadan,

Programme of Study: /).310(, CS 1€a

Year of Study: o022, - 2o 23
Group:

m(j) M/drlf?j

(LD”C’ B.A (K. €p)
SVIB Gwv/ o{oj:x-’F (’0// 9¢.

Register No/H.T. No:
Name of the College:

University:
SLNo Evaluation Criterion Maximum Marks
Marks Awarded

1 Activity Log 25 [g

2. Internship Evaluation 50 LUpb

3. Oral Presentation 25 | &
GRAND TOTAL 100 =P

Date: Signature of the Facu(;Zy Guide

Certified by
Date: Signature of the H/ead of the Department/Prmmpal
Seal: prRINCIPAL 6/11/22

$.V.B. GOVT DEGREE COLLEGE
KOILKUNTLA, NANDYAL (Dt.)

Page No:

(% scanned with OKEN Scanner



